	
Scottish Local Government Elections - (Name) Council

List of Contents and Checklist for Nomination Pack

Date of Election – Thursday 4 May 2017



	No
	Description
	Documents to be returned 


	1
	List of Contents and Checklist for Nomination Pack
	

	2
	Contact Information and Receipt for Return of Nomination Papers
	

	3
	Letter to Prospective Candidates and Awareness Session Pro-forma
	

	4
	Election Timetable
	

	5
	Notes for Candidates:
· South Lanarkshire Council Local Information
· EC Guidance
· EC Code of Conduct for Campaigners
· Improvement Service/Cosla - ‘A Candidates Guide to becoming a Councillor’ (if there is such a document for 2017!)
	

	6
	Nomination Paper
· Candidate Checklist
· Nomination Paper
· Certificate of Authorisation  (Party Candidate only)
· Request for Party Emblem (Party Candidate only)
· Notice of Appointment of Election Agent
	






	7
	Request for Register of Electors and Absent Vote List (to be returned direct to Electoral Registration Office (ERO)
	

	8
	Note on Single Transferable Vote (STV) Electoral System
	

	9
	Notice of Situation of Polling Places
	

	10
	Guidelines for display of campaign materials
	

	11
	Statutory Provision for Use of Schools and Rooms
	

	12
	Note on Pre Election Publicity
	

	13
	Limitation of Candidates’ Spending
	

	14
	Notice of Withdrawal
	

	15
	Previous Local Government Election Results 2012 (plus any subsequent By-election Results as appropriate)
	

	16
	Local Government Ward Map
	

	17
	Royal Mail – Candidates’ Mail Guide to door to door deliveries
http://www.royalmail.com/business/services/sending/specialist-services/door-to-door
	No 

	18
	Information about using Imprint on Candidate Campaign Materials
	

	19
	Additional Information about (Name) Council from the Chief Executive
	



Note:  It would be helpful if you could complete the forms in BLOCK CAPITALS as appropriate. 
 If you require any further assistance please do not hesitate to contact the Election Office on (Phone No) or email (email address)
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