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Scottish Local Government Elections – (Name) Council – Thursday 4 May 2017
Ward (No and Name)

Thank you for returning your Appointment of Polling and Counting Agents form(s).

As you will be aware the hours of poll are 7am to 10pm and the count will be held at (venue plus add details of Thursday and Friday count plans) with the opening of postal votes commencing at (time) in (venue).

I now enclose for your attention the following documents:

· Polling Agents Information Pack and Admission Passes – A copy of the Polling Agents Information Pack is enclosed for the Candidate, Election Agent and all Polling Agents.  Those attending the Poll should read and understand the Requirement for Secrecy and the contents of the Pack.  In addition, please ensure all Polling Agents are aware of the following:-
· Campaigning or leafleting on Polling Day is only permitted outwith the Polling Place (ie building and perimeter fence) therefore there should be no leafleting or campaigning at the entrance to the Polling Place.
· Consideration should be given to voters to ensure they don’t feel intimidated on entering the Polling Place.
· Passes must be shown to Polling Staff on entering the Polling Place.

· Count Information Pack and Admission Passes to the Count - A copy of the Count Information Pack is enclosed for the Candidate, Election Agent and all Counting Agents – it is helpful if those attending bring the Pack to the Count.  They should ensure they have read and understood the Requirement for Secrecy, the Count procedure and the doubtful ballot paper placemat.  If there are issues which require clarification, please contact the Election Office in advance of the Count.  
	In addition, please ensure all Counting Agents are aware of the following:-
· As there will be a strict level of security in place, passes should be worn on arrival at the Count.
· Those attending should initially enter via the John Wright Sports Centre to allow the Count Security Team to scan the pass and register attendance.
· Thereafter those attending will be directed to the appropriate Count Venue.
· There will be no admission to the Count without a pass.
· Those attending should familiarise themselves with the emergency exits and the fire evacuation procedures.
· Passes and lanyards should be returned at the conclusion of the Count for re-use at future events.
· Table Supervisors will advise Agents of the Ballot Box number, Polling Place and show that the box is empty.  Any other requests for information by Agents should be made to the Information Officers who will be present in the Count Halls.
· Any doubtful ballot papers being counted may be drawn to the attention of the Table Supervisors at the sort and count stage only.  Ballots which are accepted on the Electoral Commission’s Doubtful Ballot Paper Placemat (contained in the Count Information Pack) will be accepted at the Tables by the Table Supervisors.

· Car Parking Passes – I enclose X car parking passes to allow you to park at (venue).  If you do not require all X car parking passes please return them to the Election Office.  Passes should be displayed on the windscreen on entry to the car park.  If you specifically require a disabled parking space, or have any specific requirements, please let us know prior to Polling Day. (add any other local car parking arrangements)

For your information, the results will be updated on the Council’s website at (website) as soon as possible after the result has been declared.

If you require any further information please do not hesitate to contact the Election Office (phone no)

Yours sincerely




Returning Officer
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