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Section 1 – General Count Information

Preparations have been made to ensure the count is accurate, efficient and that the count is conducted within a reasonable period of time.  If you require further clarification on any point, please do not hesitate to ask any of the Counting Officer’s staff who will be (add how staff can be identified).

Background

(Add any background details).


General arrangements

Emergency Evacuation Procedures
· There is no planned fire drill.
· If there is an emergency there will be an audible alarm.
· You should exit immediately by (add details).  Members of the Counting Officer’s staff will be on hand to direct you.
· The muster point is the main car park on (add details). A member of the Counting Officer’s staff will assist in directing you to this point.


Hospitality
· Hospitality is available at (add details).
· Tea and coffee is/is not permitted in (add details of any restrictions). 


Mobile phones
· Please switch off your mobile phone or put on silent whilst in the Count Room.
· Mobile phones may be used outwith the Count Room

Photography/Voice Recording
· You must not photograph ballot papers (add other restrictions)

Other arrangements
· Toilet facilities are available (add details of where these are available).
· There is no smoking in the building.  If you leave the building, please remember to take your admission pass with you.
· The taking of photos or video, where the contents of any ballot paper could be identified, is not permitted.


Postal Votes
· Postal votes uplifted from the polling stations and those delivered by Royal Mail for the pre-arranged late delivery will be opened and verified at (time).
· Postal votes handed into polling stations after (time) will be delivered to the count at (time) and opened and verified at that point.
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