



	
	Our ref:
	

	
	Your ref:
	

	
	If calling ask for:
	

	
	Phone:
	

	
	Date:
	




Dear Title Surname

European Union Referendum – Thursday 23 June 2016
Appointment of Count Assistants

I am sure you’re aware that we will shortly have a Referendum on European Union.  I am writing to you, as well as other Banks and Building Societies in the (Area) area, to ask for your assistance in inviting your staff to work as Count Assistants at the Referendum Count.

I am asking for your help in letting your staff know that there are opportunities available for them to work at the count.  If you consider any of your branches in the (Area) area would be interested please feel free to copy this letter and pro forma to them for their completion and return.  There are in excess of (No) Count Assistants places available.

The count will be held in the (address) and will commence at 10.00pm (although Count Assistants will be asked to be seated by (time) for a briefing and to check payment details).  I am unable to be precise about when the count will finish but hope it will be concluded around (time).

The fee for Count Assistants is £ (Amount) (Gross), £(Amount) (Tax), £(Amount) (Net).

On receipt of the attached pro forma I will prepare individual appointment letters and enclosures (sample documentation attached for your interest).  I have also enclosed a business reply envelope for your return.  It would be helpful if the attached pro-forma could be returned by (date).

Many thanks for your consideration of this matter.

If you require any further information at this point please contact (Name) on (Phone Number).

Yours sincerely



(Name)
Counting Officer
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European Union Referendum 2016



Please complete your details in the boxes below if you are interested in being appointed at a Count Assistants at the Referendum.

	Bank/Building Society
	Title
	First Name
	Surname
	Address and Postcode

	
	



	
	
	

	




	
	
	
	







5 Letter to Banks for Count Staff (C) EUR
5 Letter to Banks for Count Staff (C) EUR
