	  
	TIMESHEET – 
REFERENDUM DUTIES
	Event
	European Union Referendum

	
	
	Date of Poll
	Thursday 23 June 2016

	Employee Name
	
	NI No.
	
	Post 
	

	Employee Address
	

	If employed by Council, which department/section
	

	Date
(dd/mm/yy)
	Day
 (e.g. Mon)
	Description of Activity
	Start Time
	Finish Time
	Hrs worked
	OFFICE USE ONLY

	
	
	
	
	
	
	Rate
	Net
	Tax
	Gross

	
	
	

	
	
	
	
	
	
	

	
	
	

	
	
	
	
	
	
	

	
	
	

	
	
	
	
	
	
	

	

	
	
	
	
	
	
	
	
	

	
	
	

	
	
	
	
	
	
	

	
	
	

	
	
	
	
	
	
	

	
	
	

	
	
	
	
	
	
	

	
	
	

	
	
	
	
	
	
	

	
	
	

	
	
	
	
	
	
	

	
	
	

	
	
	
	
	
	
	

	
	
	

	
	TOTAL
	
	TOTAL
	
	
	

	I certify that the hours claimed above for the purposes of undertaking referendum duties are true and accurate:
	Employee Signature
	
	Date:
	

	Please return this form, sealed in an envelope and marked “personal” to: Referendum Office, xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx




	

	MILEAGE CLAIM FORM
FOR JOURNEYS (USING OWN VEHICLES) FOR THE PURPOSES OF UNDERTAKING REFERENDUM DUTIES
	Event
	European Union Referendum

	
	
	Date of Poll
	Thursday 23 June 2016

	Employee Name
	
	Employee NI No.
	

	Employee Address
	

	If employed by Council, which department/section
	

	Car reg:
	
	Please note that no mileage can be claimed for journeys from home to place of work to undertake duties, personal mileage can only be claimed with prior authorisation from the Referendum Office.

	Date
(dd/mm/yy)
	Purpose of Journey
(egcollect ballot boxes)
	Description of Journey 
(eg start place, from – to)
	Mileage Claimed
	OFFICE USE ONLY

	
	
	
	
	Rate
	Net
	Tax
	Gross

	

	
	
	
	
	
	
	

	

	
	
	
	
	
	
	

	

	
	
	
	
	
	
	

	

	
	
	
	
	
	
	

	

	
	
	
	
	
	
	

	

	
	
	
	
	
	
	

	

	
	
	
	
	
	
	

	

	
	
	
	
	
	
	

	

	
	
	
	
	
	
	

	TOTAL
	
	TOTAL
	
	
	

	I certify that the mileage claimed above through use of my own vehicle for the purposes of referendum duties are true and accurate:
	Employee Signature
	
	Date:
	

	Please return this form, sealed in an envelope and marked “personal” to: Referendum Office, xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx



8-Timesheet and Mileage Claim (C) (3)

