
 Returning Officer  (Name)
Election Office
[bookmark: ext][bookmark: fext][bookmark: em]<ext> <ext><fname.sname>
	
	Our ref:
	

	
	Your ref:
	<your ref>

	
	If calling ask for:
	

	
	Phone:
	

	
	Date:
	



Dear 

Scottish Parliamentary Election – Thursday 6 May 2015
(Name) Constituency/(Name) Region
Return of Election Expenses

I refer to my letter of (date) enclosing Return of Election Expenses Forms for completion by you in respect of the (Name) Constituency/(Name) Region at the above Election.                               
          
The expense forms were due to have been delivered to this office by (Date).  To date, the forms have not been lodged.

If you were successfully elected you may not sit and vote in proceedings of the Scottish Parliament  until you have returned these completed forms.

Failure to comply means you are in breach of the statutory requirement to submit the expense forms.  It is in your interest therefore that the forms be completed and delivered to the Returning Officer, immediately, to the undernoted address:-

(RO Name)
Address


If you have any questions about this letter, please contact (Contact details).

Yours sincerely



(Name)
 Returning Officer
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