Constituency Returning Officer (Name)
Election Office

	To  Regional Election Agents


	Our ref:
	

	
	Your ref:
	

	
	If calling ask for:
	

	
	Phone:
	

	
	Date:
	



Dear 

Scottish Parliamentary Election – Thursday 5 May 2016
(Name) Region 
Information and Documentation for Regional Election Agents

I have enclosed the following documents which relate to the poll and count arrangements conducted by the Constituency Returning Officer for the Scottish Parliamentary Election.

1	Statement of Persons Nominated and Notice of Poll/Notice of Election Agents
	These are the Constituency Notices (for the above Region) as they appear in various (Name)  Council Offices and libraries.  Similar Regional Notices were prepared by and displayed on behalf of the Regional Returning Officer.

2 Appointment of Polling Agents, Counting Agents and Postal Vote Agents	
	If you wish to appoint polling, counting agents and postal vote agents you should complete these forms and return them to the Election Office at the address below as soon as possible but not later than 5.00 pm on Wednesday 27 April 2016.  After this date a further allocation of counting agents passes may be given if all passes have not been taken up.  Only one polling agent (per party/individual candidate) may be on duty in each polling station at any one time.

X counting agents will be allowed on behalf of each Election Agent for the Count.

It is necessary that every person attending a polling station, the counting of votes or a postal vote opening session, receives from the Returning Officer a copy of the requirement for secrecy.  Copies will be provided with the pass issued to each Agent.  

3 Arrangements in Force at the Poll
	For your information, and the information of agents, this note details the arrangements which will be in force at the poll.  This document should be read in conjunction with the Electoral Commission’s Guidance for Candidates and Agents which is available on the Electoral Commission’s website at www.electoralcommission.org.uk.
.
4	Notice of Situation of Polling Places
	This form details the allocation of electors to polling stations.

5	Issue of Postal Voters’ Ballot Papers
	The issue of postal votes will commence on (Day and Date), only observers accredited by the Electoral Commission may attend the issue of postal votes.

6	Opening of Postal Voters’ Ballot Boxes
	As required by statute I hereby give notice that the postal voters’ ballot boxes and the envelopes contained therein will be opened as detailed on the attached notice.

7	Arrangements for the Counting of Votes
The counting of the votes cast at the election will take place on Thursday, 5 May at 10.00pm
Admission to the Count will be gained only by those in possession of admission passes issued against the Election Agent’s list of agents, etc.  The production of this Notice will not enable you to obtain admission to the premises.

I hope these documents are of assistance to you.  If you have any questions on the above, please do not hesitate to contact the Election Office, (address) on (Tel No.) (or by email:  

Yours sincerely





Regional Returning Officer

Encs
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