	Scottish Independence Referendum
	
	Notice of Postal Vote opening sessions


	Local Authority Area
	

	Date of Referendum
	Thursday 18 September 2014


To:
All Referendum Agents

I (insert name), Counting Officer at the Referendum for the above local authority, hereby give you notice of the openings of Postal Voters’ Boxes and the envelopes contained therein.  These will be held on the dates and at the times and places specified in the Schedule below.

I further notify you that you (or any person appointed by you to attend in your place, provided that appointment has been notified to me) are entitled to be present at all proceedings.  You may appoint (insert no) postal ballot agents to attend any of the sessions listed below but you must notify me of their names in writing not later than the time fixed for each opening session.

Opening of Postal Votes

	Session No 
	Date
	Place

(include access arrangements)
	Start time

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


(Insert name)








Referendum Office

Counting Officer







(insert address)
(Insert date)

Please read the notes overleaf

NOTES –
1.
Only campaigners who have registered with the Electoral Commission as permitted participants and who have appointed a referendum agent for this local authority in terms of Section 17 of the Scottish Independence Referendum Act 2013 can appoint postal ballot agents to attend postal vote opening sessions.

2.
The referendum agent is entitled to attend each of the sessions overleaf or to appoint another person to attend in his/her place.  In addition each referendum agent may appoint (insert number) postal ballot agents to attend each session.

3.
The referendum agent must notify the Counting Officer in writing of the name(s) and address(es) of the postal ballot agent(s) who will attend any opening session not later than the time fixed for the start of that session.  Such appointments must be signed by the referendum agent.
4.
All persons attending any opening of postal votes must read and understand the requirement of secrecy below (Scottish Independence Referendum Act 2013 (Schedule 7 paras 7(7)(a)-(d), and 7(9) and (10))
7(7)

Every person attending the proceedings in connection with the issue or the receipt of ballot papers for persons voting by post in the referendum must maintain and aid in maintaining the secrecy of voting in the referendum and must not— 
(a)
 except for a purpose authorised by law, communicate, before the poll is closed, to any person any information obtained at those proceedings as to the official mark, 

(b)
 except for a purpose authorised by law, communicate to any person at any time any information obtained at those proceedings as to the unique identifying number on the back of any ballot paper sent to any person, 

(c)
 except for a purpose authorised by law, attempt to ascertain at the proceedings in connection with the receipt of ballot papers the unique identifying number on the back of any ballot paper, or 

(d)
 attempt to ascertain at the proceedings in connection with the receipt of the ballot papers the outcome for which any vote is given in any particular ballot paper or communicate any information with respect thereto obtained at those proceedings. 
 (9)
If a person acts in contravention of this paragraph the person commits an offence. 
(10)
A person who commits an offence under sub-paragraph (9) is liable on summary conviction to imprisonment for a term not exceeding 12 months or to a fine not exceeding level 5 on the standard scale (or both). 
