Electoral Management Board for Scotland (EMB)
Projects and Operations Manager
Grade 5 (£58,866- £ 70,692)
Hybrid/Home Working, with regular meetings in Edinburgh
The Electoral Management Board for Scotland (EMB) is seeking an experienced and efficient Projects and Operations Manager to support the effective operation, growth and development of the Board.
The EMB coordinates the administration of Scottish Parliamentary and Local Government Elections in Scotland, working with Returning Officers, Electoral Registration Officers, Local Authorities and other partners to promote best practice and confidence in Scotland's Elections.
You will be responsible for the day-to-day administration of the EMB, developing and maintaining the systems and processes that support the Board and its work. You will lead secretariat support, including planning meetings, preparing agendas, papers and minutes, and supporting sub-groups.  With a focus on operating in the interests of the voters, you will also contribute to general policy development, research, risk management and communications.   You will also be leading work on Freedom of Information requests and general governance requirements, manage the EMB website, and take a lead role in the EMB’s work on training and events to support the sector.  
We are looking for someone with strong analytical and communication skills, the ability to interpret and present complex information to different audiences and experience of developing and managing governance systems.  Experience or understanding of electoral administration would be a great advantage.
This is an exciting opportunity to contribute to the effective delivery and continued development of Scotland's electoral administration supporting democracy across the country.
Full Job Description can be downloaded from Vacancies – Electoral Management Board for Scotland
To apply, please submit a CV, with covering letter to chris.highcock@parliament.scot 
Closing date: 13 November 2026
[image: ]
The Electoral Management Board for Scotland receives funding from the overall budget of the Scottish Parliamentary corporation. The Convener of the Board is the Accountable Officer. The EMB is subject to external audit and must lay both its Annual Report and Annual Accounts before the Scottish Parliament for scrutiny.  The Convener is appointed by the Scottish Parliamentary Corporate Body, with the approval of the Scottish Parliament and, as such, is accountable to the Parliament.
Officers of the EMB are employed on the pay scales determined by the Scottish Parliament Corporate Body. 
Indicative schedule (to be finalised):
Application shortlisting: 16 – 20 November 2026 
Applicant updates: 23 November 2026 
Interview: 30 November 2026
Following initial interview and assessment a second stage interview may be held to assist in the final decision.
www.emb.scot 
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